
Guidelines for Online Registration of New Students

Step-1:  Go to the website  https://automation.iitg.ernet.in/reg/

Step-2:  Login using your IITG Webmail id and password.

Step-3:  Registration Home Page. In this page you can view the Department/Centre
  and Programme allotted to you for New Registration along with some other 
  basic Information.



Step-4:   Select the “REGISTRATION” link from the top menu.

Step-5:  Enter the Student Roll No.

Once you enter the Roll Number and click on “Show” button you can view a registration form with all 
the basic information of the student, Instructions and document verification items with fee details.

Please click the default “NO” button to make it “YES” once you verify the above mentioned 
document. You can write some remarks about the candidate’s registration in the “Remarks” field.

The amount of fee that the candidate has to pay will be available in “Fee Payable” textbox. Once the 
candidate pay his/her fees you can change the “Fee Paid” status from “NO”  to “YES”. If the “Fee 
Payable” textbox contains “0.00” that means the candidate has already paid the fees, so you need to 
change the “Fee Paid” status from “NO” to “YES”. You can put some  remarks about the fees in the 
“Fee Remarks”  box.

If the candidate has produced all the documents and paid the fees and at the same time you have 
verified the same you just click on “Final” button to complete his/her Registration. 

You can also do the provisional registration by clicking the “Provisional” button and  you can change 
it from “Provisional” to “Final” after the candidate completes all the formalities.

Once you click on “Provisional” or “Final” registration button the candidate will be 
registered and a success message will appear as shown below.



Candidates who are not registered yet will be available in this link as shown above. 

Registered candidate will not be available here. You can click on the Roll Number form 
the list instead of entering Roll Number in the “REGISTRATION” link to complete the
registration of a candidate. Once a candidate registered successfully he/she will be 
removed automatically from this link and will be available in the “REGISTRATED” 
link.



STEP-6: Select the “REGISTERED” link from the top menu.

All the “Final” as well as “Provisional” Registered candidates will be available in this link.

You can unregister a candidate also by clicking “Unregistered” button from this link. 
Once you unregister any candidate, he/she will be again available in the “Unregistered”
link.

For any other query or technical support please contact

1. Sumon Choudhury
    sumon@iitg.ernet.in
    0361 – 258 – 3393

2. Dhruba Jyoti Pathak
     drbj153@iitg.ernet.in
     0361 – 258 – 3355

3.  Sanjoy Das
      sanjoy_das@iitg.ernet.in

mailto:sanjoy_das@iitg.ernet.in
mailto:drbj156@iitg.ernet.in
mailto:sumon@iitg.ernet.in


      0361 – 258 – 3356

Thank You


