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Page 1 0of 17



Faculty Online Recruitment Portal Applicant User Guideline

Part | — Getting Started

1. Registration

New applicants must register on the portal before they can log in and begin an application.

Faculty Affairs Online Application Portal

Registered Email Id

Password

J+3=2 @

Verification Code

Dear Applicants, please make sure all your
publications are reflected in your orcid.org
account, since your publication performance
will be based solely on this data.

Register Forgot Password

The portal landing screen — select Register to begin.

Click on Register.
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Faculty Online Application Portal

Name
Email

New Password

Please fill ou
Confirm New Password

Are you an internal candidate? O Yes (O No

a
-,
9+4/,—/.? @
Verification Code

Login Forgot Password

Registration form.

Fill in the details. If you are an Internal candidate, select Yes, then the following message will be displayed:
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Dear Candidate

Candidate must be working as faculty member in lITG.
Are you a faculty member? (Click OK to confirm as
Internal Candidate , otherwise click Cancel and select
Mo in previous page)

Message shown to an Internal candidate.

If you are External candidate, Select No, then the following message will be displayed instead:
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Dear Candidate

Candidate must not be working as faculty member in
IITG. (Click OK to confirm as External Candidate ,
otherwise click Cancel and select Yes in previous page)

o [ o

Message shown to an External candidate.

NOTE: After clicking OK, submit the form. A “Successfully registered” message will be displayed. You can now log in

using the same credentials.

2. Forgot Password
If you have forgotten your password, follow the steps below to reset it.

1. Click ‘Forgot Password’ on the login page.

2. Fill in the following details: Registered Email ID, New Password, and Confirm Password.

3. Click ‘Generate OTP’. A one-time password (OTP) will be sent to your registered email address and re-

mains valid for 10 minutes. After 10 minutes, click “Generate OTP” again to create a new one.

4. Enter the verification code and click Submit.

NOTE: A “Password Updated Successfully” message will be displayed. You can now log in using the same creden-

tials.
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Part Il — Application Guide: External Candidates

3. Logging In

Faculty Affairs Online Application Portal

Registered Email Id

Password

e}

Verification Code

Dear Applicants, please make sure all your
publications are reflected in your orcid.org
account, since your publication performance
will be based solely on this data.

Register Forgot Password

Candidate login screen.

Enter your credentials and sign in. The Home page will then be displayed:

Indian Institute of Technology
Guwahati 9

XTERNAL CANDIDATE MENU

External Candidate Home
Home

Welcome

Applications

©20251ITG Office Automation CCC
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Home page for an External candidate.

Your completed and saved applications will be displayed here. Click on Dept and Post Selection to begin filling
in the application.

4. Department and Post Selection

Indian Institute of Technology

Guwahati
EXTERNAL CANDIDATE MENU External Candidate Home

Department and Post*

Select Department You are applying for the post of

Select the department first!

©2025 IITG Office Automation CCC

Department and Post Selection screen.

Click on the Department, and then the post you are applying for. Then enter your Area of Interest / Field of
Specialization and click Save.

5. Personal Details

Indian Institute of Technology

J
Personal Details
Name in Full* Gender* Marital Status *
Male O Female © Others Married O Unmarried
Father / Spouse Name * Category* Date of Birth * Age (As on 31-07-2026)"
Country Code* Maobile Number* Email D *
test:
orrespondence * Please click if same as permanent address:
Permanent Address * P e
Are you Physically Disabled (PwD) 7 *
Yes

Nationality*

Go to Next Page 2026 IITG Office Automation CCC

Personal Details form.

Page 7 of 17



Faculty Online Recruitment Portal

Fill in the details and click Save.

6. Education Details

SiNo. Qualification University

Ph.D Thesis Titie

Name of School/College:

Educational Qualifications

Name of the Board/University  Year of Entry Year of Passing

Ph.D Details

Name of School/College/University

Educational Qualifications form.

Applicant User Guideline

Subjects CPI/Percentage of marks

Date of Successful Ph.D Thesis Viva-Voce

Institute / University

Indian Institute of Technology

Add / Remove
Division/Class (optional) Row

Add / Remove Row

© 2026 ITG Office Automation CCC

Fill in the details for one qualification, then use Add Row to enter another. After filling in, click Save. When
removing a row, note that the last row is removed first.

7. Details of Post Doc.

Note:

Details of Post Doc
SLNo. Institute / Company Name

Details of Post Doc

Go to Next Page

Details of Post Doc form.
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t section click on "Go to Next Page

Supervisor Affiliation

Indian Institute of Technology

Add / Remove Row

-

© 2026 IITG Office Automation CCC
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Fill in the details and click Save.

8. Employment Details

Indian Institute of Technology

Guwahat d

Employment Details

ck on “Go to Next Page']

[This page is optional. Fill it in only if applicable. To proceed tc

f e o .
8 have a kne t t "
ease en " .
Employment Details
Nature of duties / work salary

Organization / (industry/Teaching/ Period of Experience Add/
SLNo. Institute Designation Research) Date of Joining DateofLeaving (Years,Months &Days)  PayLevel Cell No. Basic Pay (inRs)  Remove Row

1 + -

Go to Next Page

©2026 IITG Office Automation CCC

Employment Details form.

Fill in the details for one employment record, then use Add Row to enter another. After filling in, click Save.
When removing a row, note that the last row is removed first.

9. Summary of Post-Ph.D. Career Details

Indian Institute of Technology

J

Guw:

Summary of Post-Ph.D experience and students supervision

This page is optional. Fill it in only if applicable. To proceed to the next section click on "Go to Next Page
Note:

Total Teaching Experience (Years & Months) Total Research Experience (Years & Months) Total Industrial Experience (Years & Months; Total No. of Ph.D Thesis Guided and Completed
i § B { 7 ; L Total No. of Master's Thesis Guided and

Completed as a Sole Supervisor
Years Months Years Months Years Months Sole Supervisor Joint Supervisor

‘Summary of Post-Ph.D.
Career Details

Go to Next Page

© 2026 IITG Office Automation CCC

Summary of Post-Ph.D. career details.
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Fill in the details and click Save.

10. Teaching Details

Academic Year

SLNo.  (YYYY-YY) University / Institute
1
Teaching Details
ue PG Ph.D
o o o

Applicant User Guideline

Indian Institute of Technology

J

Guwahati

Teaching Details

[This page is optional. Fill it in only if applicable. To proceed to the next section click on "Go to Next Page
Course Add/
Semester Course Number Course Title Credit Programme  Type No. of Instructors Class Strength Remove Row

e

Teaching Summary

Course Type

Programme
ucspPe PG &PhD Compulsory Elective
o o o o

Go to Next Page

©2026 IITG Office Automation CCC

Teaching Details form.

Fill in the details for one course and save it, then use Add Row to enter another. After completion, click Save.
When removing a row, note that the last row is removed first. The summary of courses is automatically re-

flected in the Summary table.

11. Student Supervision

(a) Ph.D Thesis Supervision (Completed)

Indian Institute of Technology
Guwahati

Students Thesis Supervisions

[This page is optional. Fill it in only if applicable. To proceed to the next section click on "Go to Next Page]

Note:
Pl e ente /A fiel m: 1 is available.
Degree Granting Full Time / Name(s) of Co- Add / Remove
Sl.No.  Student Name University/ Institute Roll No. Thesis Title Date of PhD Registration Date of PhD Defense Part Time Supervisor(s) (if any) Row
i elect + -
Students Supervisions

(b) Ph.D Thesis Supervision (Ongoing)
Note:

a) Plea: . y field n i il

Degree Granting University/ Full Time / Part Name(s) of Co-Supervisor(s) (if ~Add / Remove
Sl.No.  Student Name Institute Roll No. Thesis Title Date of PhD Registration Time any) Row
oot + -
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Indian Institute of Technology

Guwahat J
(€) Masters Thesis Supervision (Completed)
Note:
SlNo.  StudentName Degres Granting University/Institute RollNo. Thesis Titte Programme  Year of Completion Name(s) of Co-Superviser(s)(f any) Add / Remove Row
o
(d) Masters Thesis Supervision (Ongoing)
Note:
Plesse ent A in any fe
SlNo.  StudentName Degree Granting University/nstitute Roll No. Thesis Titie Programme  Expected Year of ptional) Name(s) of isorts) i any) Ada / Remove Row
s

(¢) Undergraduate (UG) Thesis Supervision

Note:

Number of Students Completed Number of Students Ongoing

Goto Next Page
© 2026 IITG Office Automation CCC

Student Supervision — tables (a) to (e).

Fill in the tables, (a) to (e), and click Save. When removing a row, note that the last row is removed first.

12. Publication Details

Indian Institute of Technology

Guwahati

Publications Details

ORCID ID*

Books / Monographs

This section is optional. Fill itin only if applicable. To proceed to the next section click on "Go to Next Page

Publications Details

SLNo. Name of the Author(s) Title Year Publisher Add / Remove Row

1 3 -

Go to Next Page
©2026 IITG Office Automation CCC

Publication and Book Details screen.

Fill in the details and click Save.
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13. R&D Activities Details

Indiian Institute of Technology

hati D

R&D Activities Details

his page is optional. Fill it in only if applicable d to the next section click on "Go to Next Page
(a) Research Projects
Note:
P
Project Duration
Name(s) of Principal Add / Remove
SLNo. Project No. Title of the Project Funding Agency Project Cost (Rs. inlakhs)  From T Investigator(s) Name(s) of Co-Pi(s) Row
1 + -
RED Activities Details
(b) Consultancy Projects
Note:
2) Please enter'0'or N field w format
Project Duration
Name(s) of Principal Add / Remove
SLNo. Project No. Title of the Project Funding Agency Project Cost (Rs. inlakhs)  From T Investigator(s) Name(s) of Co-Pi(s) Row
1  —
(c) Patents
Indian Institute of Technology
t J
(©) Patents
Note:
SLNo. Name of Author(s) Title Awarded / Filed Year Patent Number Add/Remove Row
e
(d) Incubation
Note:
SlNo.  Project No. Titie of the Project Funding Agency Project Cost (Rs. in lakhs Project Duration Name(s) of Principal Investigator(s)  Name(s) of Co-Pi(s) Add / Remave Row
i
RAD Activites Details n
(€) Technology Development and Transfer
Note:
1 any field wh .
SUNo.  Project No. it of the Project Organization to which the technology is transferred  Value (Rs. in lakhs Year Name(s) of Principal Investigator(s)  Name(s) of Co-PI(s) Add / Remove Row
=

Goto Next Page

2026 IMG Office Automation CCC

R&D Activities Details forms.

Fill in the tables and click Save. When removing a row, note that the last row is removed first.
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14. Outreach Activities

Outreach Activities

(a) Development of NPTEL / SWAYAM / Online Degree Courses

Note:

SLNo.  Course ID Course Name No. of SMEs / Developers

(b) Organizing C: / / Training Prog / GIAN Courses, etc
Note:
Outreach Activities

SI.No.  Name of the Programme Role Start Date End Date
1

(b) Organizing C: 7 /Training Prog /GIAN Courses, etc

Note:
SI.No. Name of the Programme Role Start Date End Date

(c) Awards / Honours, etc.

Note:

Sl.No. Details Role Duration / Date of Award

Outreach Activities

Go to Next Page

Outreach Activities forms.

Applicant User Guideline

Course Duration (in weeks) Type

Number of Participants

Number of Participants

Remarks, If any

Indian Institute of Technology

9

n "Go to Next Page"]

Offered During the Period Add / Remove Row

=

Add / Remove
Remarks, If any Row

-

Indian Institute of Technology

Guwahat J

Add / Remove
Remarks, If any Row

S —

Add / Remave Row

© 2026 IITG Office Automation CCC

Fill in the details and click Save. When removing a row, note that the last row is removed first.
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15. Administrative Responsibilities

Indian Institute of Technology

Administrative Responsibilities

[This page is optional. Fill it in only if applicable. To proceed to t on "Go to Next Page"]

(a) Institute Level

Note:
a) Please enter the def everse o y e latest one
SLNo.  Name of the Section / Committee and Designation Duties / Responsibilities Start Date End Date Duration (Years & Months) Add / Remove Row
1 + -

(b) Department Level

Note:
v
SLNo.  Name of the Committee and Designation Duties / Responsibilities Start Date End Date Duration (Years & Months) Add / Remove Row
1 + -

Administrative

Responsibil n

Go to Next Page
© 2026 IITG Office Automation CCC

Administrative Responsibilities form.

Fill in the details and click Save.

16. Referee Details

Indian Institute of Technology

J

Guw
Referee Details
The data provided here will be used to commun with yo es. Please ensure that the data is correct]
SLNo. Name of the Referee Designation Name of the Department and Institute Email Country Code (optional) Phone No (optional)

Go to Next Page

Referee Details

©2026 IITG Office Automation CCC

Referee Details form.

Fill in the details and click Save.
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17. Other Details

Indian Institute of Technology

Guwahat

Other Details

This page is optional. Fill it in only if applicable. To proceed to the next section click on "Go to Next Page’]

Note:

Time required (in months) to join in case of an appointment offer

Did you previously apply for any post in this institute?

Go to Next Page

Other Details

Other Details forms.

Fill in the details and click Save.

18. Any Other Relevant Information

Indian Institute of Technology

Any Other Relevant Information

[This page is optional. Fill it in only if applicable. To proceed to the next section click on "Go to Next Page"]

Go to Next Page

Any Other Relevant
Information

Any Other Relevant information form.
Fill in the details and click Save.
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19.Photo & Signature

Photo and Signature *

Browse.... | N

Browse... | N

Go to Next Page

Photo and Signature upload screen.

Fill in the details and click Save.

20. Upload Documents

Uploads Section

Note:

Browse... | No file selecte
Browse... | No file selecte

Browse... | No file selecte

Three Most Impactful Papers
Note:

Browse... | No file selecte
Browse... | No file selecte

Browse... | No file selecte
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Indian Institute of Technology

©2026 IITG Office Automation CCC

Indian Institute of Technology

Guwahat =
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Indian Institute of Technology

Guwahat J
Educational Certificates
Note:
o s ents in PDF f osie 5

Make sure to merge your PDFs into one file before uploading.

Make sure to merge your PDFs into one file before uploading.

Make sure to merge your PDFs into one file before uploading.

Make sure to merge your PDFs into one file before uploading.

Make sure to merge your PDFs into one file before uploading. —

Make sure to merge your PDFs into one file before uploading.

Go to Next Page

© 2026 IITG Office Automation CCC

Upload Documents screens.

Fill in the details and click Save.

21. Submit and Preview

Indian Institute of Technology

i D

Preview and Submit

Please review the form carefully before submitting, as it cannot be revised or resubmitted once submitted.

| hereby declare that | have carefully read and understood the instructions and particulars in the recruitment advertisement / notification and | declare that all the entries in this form are true to the best of my knowledge
and belief.

Declaration

© 2026 IITG Office Automation CCC

Submit and Preview screens.

Once preview is satisfied, the candidate can submit the application. Once the application is submitted in the
dashboard, the candidate can view the submitted application and uploaded documents.
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